
Tips for Using the Paycheck Modeler 
 

 
1. Login to PeopleSoft HCM 
2. From the Employee Self Service Menu, click the Payroll tab: 

 

https://hcm.ps.sc.edu/


3. Click the Paycheck Modeler located in the left-hand menu: 
 

 

 
 

4. Review and agree to the Paycheck Modeler terms and conditions: 
 



5. Click the ‘Let’s Get Started’ link: 
 

 

 
 

6. On the earnings tab, click the ‘Edit’ link on the line of pay to be adjusted: 
 



7. The amount shown on the ‘Edit Earnings’ screen is the current semi-monthly rate. 
 

 

 
 

8. Use the following example to calculate the reduced semi-monthly rate: 
 

Semi-Monthly Rate Reduction %  Amt of Reduction New Semi-Monthly Rate 

$ 8,333.33 x 0.077 = $ 641.67 $ 7,691.66 
9. Enter the new semi-monthly rate into the ‘Amount’ field. Click OK. 
10. The updated Amount will appear on the ‘My Earnings’ screen: 

 

11. Click the ‘Next’ button to navigate to the ‘Deductions’ screen. 



12. Click the ‘Edit’ link on the retirement line: 
 

 

 
 

13. Edit Deductions Screen: 
a. Flat Amount or Percent: select ‘Percentage of Gross’ from the drop-down menu. 
b. Percent: enter ‘9’ in the ‘Percent’ field 
c. Click ‘OK’ 

 



14. The Deductions screen will now show the updated value for retirement: 
 

 

 
 

15. Click ‘Next’. 
16. Click ‘Next’ on the ‘Taxes’ screen: 

 



17. On the Calculate screen, click the ‘Calculate My Modeled Check’ link: 
 

 

 
 

18. The following message will be received once the check has calculated. Click OK. 
 

19. Click ‘Next’ to review modeled check 
 



 

20. The modeled check will show the projected gross to net pay for the parameters entered: 
 


